Downloading and opening Inform tutorial - for Windows

Downloading and opening Inform
Inform is easy to download and open when following this guide. We recommend you read this guide
before starting Inform so you know exactly what to do.

Step 1 - Downloading Inform from www.dataorganiser.com

The picture below shows the download screen for the Windows and Mac version of Inform. This
guide is for the Windows version. Depending on your version of Windows, you may get slightly
different requests, but the process is the same for any version.

&« {2 hitp://www.dataorganiser.com/download.html PrECEX

02036640426 f b

Welcome to Data
Organiser

Ourservice = Download  Buy  Uses  Security

The most important
software you will
ever use.

i

Inform keeps your data in one secure place to save time and money in many different
ways - it will become the most valuable piece of software you will ever use or need

You can download the software for immediate full use if you have bought the serial number, or you can trial it for 30
days with trial functionality. Inform is easy to use but we recommend you watch our tutorials before using the software
for the first time.

Windows version Mac version
4 inform_win.zip 4 0. inform_maczip
(] Download File (] Download File

When you buy the serial you can use both versions of the software - ideal for where you are travelling or want to use
the software on both systems, or where you want a third party to have access to the information. See our tutorial age
for how to transfer the information from Windows to Mac or from Mac to Windows.

Hosclogsethe coltag =

Step 2 - Click on Download File (inform_win.zip)
You will see a box asking what to do. Click ‘Save as’.

Windows Internet I:_bcpnlc:rer‘:r h. mo b | &J

What do you want to do with inform_win.zip?

Size: 33.4 MB
From: www.dataorganiser.com

= Open

The file won't be saved automatically.
2 Save

< Save as
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Downloading and opening Inform tutorial - for Windows

Step 3 — Choose a destination folder

We recommend you save it initially to your desktop, however any location is fine. You could even

save it to the datAshure USB stick, but you can transfer it to the stick at any time.

Mame Size Type Date modified

Faworite Links

E| Documents ﬁ.i:l. Metwork
-

More »

Folders v B
! Computer
Bl Desktop - | B _
E? Oliver .
Ju Public ' Public
L Computer :

@ Metwork
@ Control Panel

! VEr
uii "

m

File name: inform_win

Save as type: ’Cumprssed (zipped) Folder

“ Hide Folders Save | | Cancel |

Step 4 — Download conformation

Your screen should show a box at the bottom with download progress.

© - EmmEmTTT—— 2 =] G - vt

02036640426 f E

Welcome to Data

Organiser
Our service Download Buy Uses Security

The most important
" software you will
ever use.

Inform keeps your data in one secure place to save time and money in many different
ways — it will become the most valuable piece of software you will ever use or need

You can download the software for immediate full use if you have bought the serial number, or you can trial it for 30 1
days with trial functionality. Inform is easy to use but we recommend you watch our tutorials before using the software
for the first time.

Windows version Mac version
4.3 inform_winzip 4.1, inform_maczip
(] Download Fild (] pownload Fite

When you buy the serial you can use both versions of the software - ideal for where you are travelling or want to use
the software on both systems, or where you want a third party to have access to the information. See our tutorial age
for how to transfer the information from Windows to Mac or from Mac to Windows.

65% of inform_win.zip downloaded 15 sec remaining Pause Cancel View downloads |
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Step 5 — The downloaded zip folder

The downloaded file is within a zipped folder. Simply click on the file you have downloaded.

v | 43 il Search

Favorite Links Name Type Compressed size Password ...  Size

37 Dropbox 1. Inform Win File Folder
E, Documents

E Pictures

n Music

% Recently Changed
B Searches

’

J Public

Folders Ay I )

g 1 item

L = = = = =

Step 6 — Click on the file called Inform Win

Inform Win is the Application file. Just click on this to start the unzip process. Do not click on Inform
USR, as this will not start the unzip process.

. [ [®]

x|
0 » inform_win » Inform Win » w | 3 ||| Search Pl

E} Ectractallfi

(=3

Ernralnls Mame Type Compressed size Password .. Si *
% Dropbox | Extensions File Folder
1. Microsoft.VC90 File Folder
[ Documents || Microsoft.VC90.MFC File Folder
B Pictures || Microsoft.VC90.MFCLOC File Folder
B Music | sasL2 File Folder 1
% Recently Changed L KTPTrans File Falder 3
E Searches \%| DBEngine.dll Application Extension 1987 KB MNo
Public (%] FMEngine.dll Application Extension 963 KB MNo
- (%) FMOLE.dIl Application Extension 52KB  No
-E FMP Acknowledgements Adobe Acrobat Document 91KB MNo
% FMRSRC.dII Application Extension 1452KB No —
(| FMWrapper.dll Application Extension 34KB No
| Inform,USR USR File 454TKB  No
[ Inform Win Application 3312KB No
(| libeurl.dll Application Extension 107KE No
| libeay32.dll Application Extension 466 KB No \
(%) libetpan.dil Application Extension 175 KB MNo
(| libsasl.dll Application Extension 105KB No
(| MFCK.dII Application Extension 46 KB MNo
(%) NSViews.dll Application Extension 21KB No i
Folders - ‘| — s = s e me = | N :
Inform Win Compressed size: 3.23 MB Date modified: 26/01/2011 10:44
. ' Size: 8.34 MB Type: Application
Ratio: 66%
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Step 7 - Click on Extract all

After clicking on Inform Win, a box like the one below will open — click on ‘Extract all’

Compressed (zipped) Folders | P |

This application may depend on other compressed
4, files in this folder.

For the application to run properdy, it is recommended
that you first extract all files.

| Bametal || R || Canesl

Step 8 — Choose the destination folder for the unzipped file

We recommend you choose the same folder you saved the zipped file to. If you saved the original
file to your desktop then this should be the automatic choice. However you can decide wherever you

want to save the unzipped folder. Being unzipped mean that the software will now work properly as
it has been uncompressed.

[ [ = ]
e 1) Extract Compressed (Zipped) Folders
Select a Destination and Extract Files
Files will be extracted to this folder:
C\Usersh Oliver\Desktophinform_win
Show extracted files when complete
Extract ] [ Cancel

N
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Step 9 - Click Extract to unzip the folder

The box below will give the progress on the file being unzipped.

= 0 Seconds remaining |E|MJ

Copying 113 items (88.

from inform_win .Ainform_win.zi| to inform_win (. \inform_win)
About 0 Seconds remaining

¥ 'More information Cancel

Step 10 — The unzipped folder

The unzipped folder should open ready to explore. If not, go to where the file has been unzipped and
click on it.

inform_win »

Name 2 Date modified Type
. Inform Win 03/11/201219:52 File Folder

Favorite Links

37 Dropbox

[E| Documents

B Pictures

ﬂ Music

[ Recently Changed
[B Searches

Ju Public

Folders ~

1 item

L
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Step 11 - Starting Inform

To start Inform, click on the file called Inform Win. It should say Application in the file Type column.
You should notice it has a picture of a pink and black opened file next to it. Do not click on
Inform.USR as this will not start the program.

;v inform_win » Inform Win » w | +4 | Szarch
E: Share @ Bum
Eavontellinks Marne Date modified Type Size l
35 Dropbox . Extensions 03/11/201219:52 File Folder
1) Microsoft.WC90.CRT 03/11/2012 19:52 File Folder
[EJ Documents || Microsoft VCOO.MFC  03/11/2012 19:52 File Folder
B Pictures || Microsoft.VCO0.MFCL... 03/11/201219:52  File Folder
B Music | SASL2 03/11/2012 19:52 File Folder
% Recently Changed . KTPTrans 03/11/2012 19:52 File Folder =
B searches %[ DBEngine.dll 03/11/201219:52 Application Extens... 6,044 KB
J Public %) FMEngine.dll 03/11/2012 19:52 Application Extens... 2487 KB
| FMOLE.dII 03/11/2012 19:52 Application Extens... 102 KB
TFMP Acknowledgeme...  03/11/201219:52 Adobe Acrobat D... 97 KB
%[ FMRSRC.dII 03/11/2012 19:52 Application Extens... 9,911 KB
% FMWrapper.dIl 03/11/2012 19:52 Application Extens... 112 KB L4
| Inform.USR 03/11/201219:52 USR File 10,300 KB
ﬁlnform Win 03/11/2012 19:52 Application 9,567 KB
% libeurl.dll 03/11,/2012 19:52 Application Bxtens... 195 KB
| libeay32.dll 03/11/201219:52 Application Extens... 958 KB
% libetpan.dll 03/11/201219:52 Application Extens... 481 KB
%) libsasl.dll 03/11,/2012 19:52 Application Bxtens... 195 KB
| MFCX.dIl 03/11/201219:52 Application Extens... 107 KB
%) NSViews.dll 03/11/201219:52 Application Extens... 49 KB
Folders A | % OmniDynamicd.dll 03/11,/2012 19:52 Application Extens... 1,477 KB s
Inform Win Date modified: 03/11/2012 19:52
Application Size: 9.34 MB
Date created: 26/01/2011 10:44
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Downloading and opening Inform tutorial - for Windows
Step 12 - Create an optional shortcut

If you want to create a shortcut to Inform Win — which opens the software to use, right click on it
and choose Send To, then Desktop. By clicking on the shortcut you can start Inform, rather than

opening the folder to do this.

Open

Run as administrator

Share...
Morton Internet Security 3
vorite Links Show Versions...
15 Dropbox Favorite Links Name Pin to Start Menu
[E| Documents 3# Dropbox b ;#e”m’::vc Add to Quick Launch
- Microsoft.VCE : :

B Pictures E| Documents § MicromoftVCs Restore previous versions -

E;h Music B Pictures || Microsoft.VCe Send Te * | €} Bluetooth device

% Recently Chan B Music | SASL2 Cut 4, Compressed (zipped) Folder

Searches [# Recently Changed . KTPTrans o BE Desktop (create shortcut) E

\ Public E Searches |%| DBEngine.dIl b | (b Documents

|| Public %] FMEngine.dll Create Shortcut B FaxRecipient

| FMOLE.dI Delete L
I FMP Acknow fenarme _J Mail Recipient
|| FMRSRC.dII L| Skype
%/ FMWrapper.d Morton File Insight o5 BD-RE Drive (D:) Parkers Modern L
__|Inform.USR Properties B  Memory Stick (E:)
?Inform Win USTIITEUIZ INTE HPPW . SD/MMC (F)
| libcurl.dll 03/11/201219:52 Appli| o Expansion Drive (E)
(| libeay32.dIl 03/11/201219:52 Appli
%) libetpan.dll 03/11/2012 19:52 Application Extens... 481 KB
%) libsasl.dll 03/11/2012 19:52 Application Extens... 195KB
(%) MFCX.dIl 03/11/2012 19:52 Application Extens.., 107 KB

Folders %) NSViews.dll 03/11/2012 19:52 Application Extens... 49 KB

Inf0-1|'| Eolders A | % OmniDynamicd.dll 03/11/2012 1952 Application Extens... 1477 KB il
. Inform Win Date modified: 03/11/2012 19:52
f Application Size: 9.34 MB
':l | [late created: 26/01/2011 10:44

Step 13 — Do you want to run this file?

You should see a message like this — click Run.

Cpen File - Security Warning |_

Do you want to run this file?

@ Name: ..esktop\inform_win\Inform Win'Inform Win.exe
Publisher: FileMaker, Inc
Type: Application
From: C\Users\Oliver\Desktop\inform_win\Inform Win..,

Run ] [ Cancel

Always ask before opening this file

|--'““~ While files from the Intemet can be useful, this file type can
@ potertially harm your computer. Only run software from publishers
- you trust. What s the risk?
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Step 14 - Registration page

When you run Inform for the first time, you will see the box below. It will ask for your name and

registration key. If you have not bought the key you have the option of a 30 day free trial with
limited functionality (no report function).

File Edit View Format Solution Scripts Help

& = = « Inform by Data Organiser = « « E 2

inform
by data organiser Iid Registration

Enter the name used to register the product

st | |

Last [ |

Enter the registration Key

Or start a free 30 day trial | - Start \

| | ' |Bmwse v|‘ s

Step 15 — Enter your name

File Edit View Format Solution Scripts Help

a » » = Inform by Data Organiser » » » EI EX

inform
by data organiser ltd Registration

Enter the name used to register the product

First iAlex

Last [Bond

Enter the registration key

Or start a free 30 day trial | - Start |

| Jud = Browse <] ¢ ¢
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Step 16 — 30 day free trial

If you do not have a serial number to enter you can click the 30 day free trial button. You will get the
prompt below.

Start Trial Period

Would you like to start your 30 day trial now?

Cancel ] [ Ok

Step 17 - Licence agreement

To run the software you will need to read, agree and accept the licence agreement.

File Edit View Format Solution Scripts Help

r

& = » » Inform by Data Crganiser » » » EI £

inform

by data organiser Iid Licence Agreemen‘t

Inform v1.6.5
E2012 Data Organiser Ltd -

Please read this carefully before using materials.

A, Property of licensor

“fou may obtsin 3 copy of this software product sither by downloading it remotehy from our server or by
copying it from an suthorised diskette, CO-ROM or other media {hard medis’). The copyright, database rights
and any other intellectesl property rights in the programs and data which constitute this software product (the
materials’), together with any hard medis on which they wers supplied to you, are and remasin the property of
Diats Organisar Ltd ("the licensor). “ou are licensad to use them only if you acocept all the terms and conditions
s=t out below.

B. Licence acceptance procedure

By clicking on the "Accept’ button below this licence agresment you indicste acceptance of this licence
agre=ment and the limited warranty and limitstion of lisbility ==t out in this licence agresmeant. Sech acoeptance
is either on youwr own behalf or on behalf of any corporate entity which employs you or which you represent
{‘corporate licensee’). In this licence agresment, “you' includes both the resder and any corporate licenses.

C. Licence rejection procedure -
et | (D
|.Jud ™ Browse  «| < r
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Step 18 — Confirm you accept the licence agreement

If you accept the licence agreement you will need to accept it. Click accept.

i

Licence Agreement

Accept this licence agreement?

Accept ] [ Mo

Step 19 — Customer Setup

The next screen will allow you to enter some more information about yourself before clicking Set
Up. If you do not enter any more information here, you can add the details later.

File Edit View Format Selution Scripts Help

@ = = = Inform by Data Organiser = = = E' £3

inform

by data organiser Ird Customer Se‘tup

Please fill in the customer’s details

Title [ ]
First Alex

Middle |

Last Bond

poB [ ] Age

Gender |[OMale O Female |

- Set Up |

| Jud = Browse | < ¢
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Step 20 - Entering more information

When you have entered more information you can click the Set Up button.

File Edit View Format Selution Scripts Help

@ + » » Inform by Data Organiser = » = E 3

inform

by data organiser hid Customer Setup

Please fill in the customer’'s details
Title :

Irst Alex

Middle

| - setup |

| | ' |En:-wse - 4 b

Step 21 — Complete set up

To complete the set up process you will need to enter a password. This is a further security feature
to protect your information.

i

Complete Setup

Complete setup and start using your new software please enter a
password,

(Password must be at least 6 characters long)

Password:

Re-enter password:

Cancel ] [ QK
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Step 22 - Log in screen

After creating a password and clicking OK, you are taken to the main log in page. This is the screen
you will now see very time you start the software (depending on whether you have bought the serial
or taken a 30 day free trial). If you have taken a 30 day free trial, you will be prompted to enter the
serial number again as in step 14 — 15 above.

File Edit View Format Solution Scripts Help

& = = = Inform by Data Organiser = - - El 3

inform

by data organiser itd

Mame [Alex Bond |

| Jud ™| Browse | < ’

Step 23 - Enter password

Every time you start the software you will need to enter your password.

F

Password

Please enter your password and dick the OK button
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Step 24 — Main member screen

Once you have entered the password correctly you will be taken to the member screen with your

key information. If you have a trial version it will tell you how many days you have left to run before
the software stops to function.

File Edit View Inset Format Scripts Window Help

&l + » + Inform by Data Organiser = = » =] bd
inform .
by rganiser Iid ? Help

== Alex Bond «e-
T T (e S O T O e T I T
Power of Attornay [J | Renewals and reminders up to 01Dec 2012
Titie Mmr_ &
First Alex
Middle [
Last Bond
P
DoB 01/011970 Age: 42 NI Number
Gender |® Male ) Female MNHS Number
Date N ‘Fassrrcrtll-) I
|
|
Addresses Evenis ‘ Instructions
&
Date Type Details
&
*

&

| o 1 Browse  w| ’

Step 25 - Enter the registration key
If you have bought the serial number you should enter it here and click Register.

File Edit View Format Solution Scripts Help

-

& = = « Inform by Data Organiser = » « ===

inform
by data organiser Ifd Registration

Enter the name used to register the product

First ‘Alex

Last ‘Bond

Enter the registration key

Continue with free trial: 30 Days Left | - Continue |
| | ' |Bruwse v| 1 ¢
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Step 26 - Valid licence key

If the licence key is valid, it will confirm so. If not the prompt will say the registration key is not valid,
in which case you should try re-entering the serial.

Valid Licence Key

The licence key is valid, Please set up the basic system data.

Step 27 —Log in

If you have already entered a password you will see the screen below. If you have not use dthe free
trial then you will be prompted for the password as in step 20 — 21 above.

File Edit WView Format Solution Scripts Help

& = = = Inform by Data Organiser = » = [= =] 22

inform

by data organiser Itd

Mame [Alex Bond |

| Jud =1 Browse | < r
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Step 28 - Enter password

After clicking Log In, you will be prompted for your password.

-

Password

Please enter your password and dick the OK button

Step 29 — Member screen

Once you have correctly entered your password you are taken to the main screen. The 30 day free
trial message will not appear if you have entered a correct serial.

File Edit View Inset Format Scripts Window Help

& = » » Inform by Data Organiser » = »

== =
inform [ LogOut |
by data organiser id
se= Alex Bond e«
(e |(peome)(-oscumens (evems)(Assens ) (-convasis (- Accounts (eome )(-suppies )

. Renewals and reminders up to 01 Dec 2012
Title mr ] "
First Alex
Middle [
Last Bond
01/01/1970 Age: 42 MI Mumber
@ Male O Female MNHS Number
Passport No 2
|
_ 1
Addresses ] Events | Instructions
]
Date Type Details
#
4
¥

| Jud |Bmwse |

Please read the other tutorials to get a head start in using Inform!
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